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The Commission’s Zoning and Land Use Committee approved the draft Subdivision Regulations 

at its meeting of May 25, 2021.  Following that meeting, the staff noticed that the draft failed to 

contain a statement of when an application could be administratively closed due to a failure by the 

subdivision applicant to complete the administrative process.  The staff suggests the draft 

regulations be modified to include the below language, which would allow the staff to 

administratively close an active subdivision if an applicant fails to address the stated conditions 

and requirements for approval (agency review comments, proviso compliance, proof of property 

taxes paid) within one year of tentative approval for subdivision approved by the City Planning 

Commission, or one year from notification from staff for subdivisions reviewed administratively.  

 
3.2.12  Expiration Time 

a. Administrative Approval 

Upon notification from staff that agency review comments need to be addressed, or that 

delinquent property taxes need to be paid, the applicant shall have a maximum time of one 

(1) year to meet the stated conditions and requirements for the Administrative Approval of 

the Final Subdivision Plan. At the written request of the Applicant, the Commission may grant 

an extension for a maximum of one (1) year. If the stated conditions have not been met within 

this time limit, the file will be closed. The Applicant may resubmit a request for a subdivision 

starting the process over again, following steps contained in Sections 3.2. of these regulations.  
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b. City Planning Commission Approval 

Tentative approval of a subdivision plan shall be effective for a maximum time of one (1) year 

from the date of approval, unless, upon request by the Applicant, the Commission grants an 

extension for a maximum of one (1) year. If the Final Plan, meeting all conditions and 

provisions as set forth by the Commission, has not been submitted for Final Approval within 

this time limit, the file will be closed. The Applicant may resubmit a request for a subdivision 

starting the process over again, following steps contained in Section 3.2. of these regulations.  

c. Approval of Subdivisions in conjunction with Planned Developments  

 

Approval of subdivisions in conjunction with Planned Developments shall be effective for a 

maximum of five (5) years from the date of the original approval, unless, upon the written 

request by the Applicant, the Planning Commission grants an extension for a maximum of 

three (3) years. If all phases of the development have not been constructed within the stated 

time limit, to continue with the development the Applicant shall resubmit a request for a 

subdivision starting the process over again, following steps contained in Section 3.2. of these 

regulations. 

 

 
 


